To run Reports for your class

· Open AR Management– click anywhere on the screen or press any key to continue

· Click on Classroom button

· Select your Class by highlighting “Your Name” then click OK

· Click on Reports  

· Diagnostic – summary of student performance/problems-by student

· Group – By class or individual student

· Date – For a particular time period

· Options – different sort options – plus to set up page breaks
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· Then Preview – make sure it is how you want it 

· Then Print
· Student Record – shows each quiz taken

· Group – By class or individual student

· Date – For a particular time period

· Options – different sort options – plus to set up page breaks
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· Then Preview – make sure it is how you want it 

· Then Print
To view Student Reading Records on-line – Clean up record

Open AR Management – click anywhere on the screen to continue

Click on Classroom button

Select your Class by highlighting Your Name then click OK

Click on Reading Practice  -  View Individual Student Records on-line, delete tests taken by mistake
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· To set up preferences for your class

· Open AR Management – click anywhere on the screen to continue

· Click on Classroom button

· Select your Class by highlighting Your Name then click OK

· Click on Preferences - to manage Quiz Blocking Rules
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